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Djamil Alamsyah, SE

JI. Johar No. 16, Jakarta 14260

Personal Identity

Working Experience

Date & Place of Bith  Jakarta, August 29" 1971

Gender Male

Nationality Indonesian

Religion Islam

Marital Status Married

2006 - Now PEC-Tech Service Indonesia, PT Riau

Port Administrator - SSL ; Futong Port Department

As an ISPS Code representative
Implementing and Monitoring Company regulations and ISPS Code.

Monitoring Port Industrial relations for both PTSI and Sub-Contractor to
ensure unhindered progression of work by working closely with site
employee and / or union delegates as applicable.

Compiles monthly reports for all main areas on information received from
Managers, Engineers and Superintendents.

Monitor Individual Performance as per Period, assists Port Manager and
Deputy Port Manager to select suitable staff for greater positions.

Monitoring Budget and Actual Cost.

Any other duties as may be required by The Manager

Relay all new circular, regulation, announcement from company.
Preparing and Compiling Company’s Budget.

As a Core Team Member in SAP PTS| and RAPP Project.

As a Core Team Member in Futong Port Online Tracking.

Any other duties as may be required by the Superior.

2005 - 2006 PEC-Tech Service Indonesia, PT Riau
Document Control ; Futong Port Department

To Control all Document In - Out at Fu Tong Port.

Responsible for the implementation and maintenance of the Fu Tong Port
software for document and correspondence control and distribution.

Responsible for the document retention, retrieval and fiing of the project
documentation.

Responsible for the issuance and distibution of documents and
maintenance of relevant registers

As an Administrator Substitutions.

Co-ordinates with Managers, Engineers and Superintendents on
documentation control.

Compiles monthly reports for all main areas on information received from
Managers, Engineers and Superintendents.
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Prepares registers and reports on documents/ drawing/ correspondence
status and documentation submission.

Any other duties as may be required by The Manager
Preparing all Forms (registered & unregistered)
Preparing and Compiling Company’s Budget.

As a Core Team Member in SAP PTSI and RAPP Project
Any other duties as may be required by the Superior.

2000 - 2005 Integrasindo Multidaya Konsultan, PT Jakarta
General Affairs & Legal Division

Conduct daily activities of the office

Preparing budget for project

Preparing agreement for client

Preparing agreement for outsourcing consultant
Preparing annual tax report

Project ;

Preparing for bids (as explain on government regualtion ; Keppres no. 80
th 2003) and agreement.

Get involved as an End User in project Fisahaj (BPIH) — Dep. AgamaRI
- Preparing financial statement for BPIH

As an Project Administrator for project in PD PASAR JAYA

As an Project Administrator for project in PEMDA BOGOR

1997 - 2000  TANESIA, PT Jakarta
Accounting Supervisor

Preparing Financial Statement.
Preparing annual tax report.
Any other duties as may be required by the Superior.

1997 - 1999 Aperindo Perdana, PT Jakarta
Accountant (Part Time)

Preparing Financial Statement.
Preparing annual tax report.

1996 - 1999 Mulindo Agung Trikarsa, PT Jakarta
Accountant (Part Time)

Preparing Financial Statement.
Preparing annual tax report.
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1996 - 1997 Aperindo Perdana, PT Jakarta

Accounting Staff
= Preparing Financial Statement.
= Preparing annual tax report.

Education Formal 1990 - 1996  Trisakti University Jakarta

= Economic Faculty majoring Operational Management
» Graduated

COU rses = SAP Warehouse Management Module at Aprilasia Riau
= Tax Training, Brevet B at PPA - FEUI Jakarta
= Tax Training, Brevet A at PPA - FEUI Jakarta
= Accounting Principles Training at FE - Trisakti Jakarta
= English Courses at PPIA, Basic to Intermediate levels Jakarta
= Computer Courses at PPK — LIA Jakarta
= Just In Time Seminar held by student of senate FE Trisakti Jakarta

Computer Skills = SAP - Warehouse Management Module

=  Microsoft Office
= Accounting Software

Interest " Reading
= Sports
= Traveling

Sincerely,

Djamil Alamsyah, SE



